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CENTRAL INTELLIGENCE GROUP 25X1A

c. 1. G. apMINIsTRATIVE ([

ORGANIZATION AND FUNCTIONS OF THE EXECUTIVE OFFICE 25X1A
ReTerence: C.1.G. #
"Reorganizatlon of the

Central Intelligence Group",
19 July 1946.

1. Reference above established the EXECUTIVE OFFICE of the

Central Intelligence Group,

2, The Executive 0ffice wlll be organized initially as

Tfollows:

~

a. Office of the Executive Dircctor

{en

Control Branch

. NIA Secretariat

e}

[[=1

. Operations Branch

Personnel and Administrative Branch

|®

3. The Executive Office will operate under the direction of
the Executive Director ﬁho willl act as the executive and staff
™ coordinator for'the Director of Central Intelligence, and as
N the principal staff officer of the Céntral Intelligence Group
to control and coordinate its activities. All completed action
repers and all matters requiring a decision by the Director
willl be processed through the Executive Office. This direc-
tive will not prevent members of C.I.G. from discussing natters

dircectly with the Director or Deputy Director. However, the

Executive Director will be informed without delay of thes
results of these interviews and decisions made thereat. The
Executive Director will be assisted by an Assistant Executive
Director who will perform such duties as may Be assigned by the
2oX1A Executive Director and will act for the Executlve Director in

Iiis absenc
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L. The Control Branch, Exoc@tive Office, will be ultimately

org nizcd into three divlsions‘as follows:

a. Foreign Liaison

b. Departmental Liaison'

c. Public Relations and Leglslative Liaison

The Control Branch, under the dir:ction of an Execubive
for Control, will act for the Executive Dirnctor in matters
involving contracts and liaison with participobting governmental
agencles and with accredited representatives of fdrcign govern-
ments in the United States and will coordinuﬁe the working
liaison arrangements of C.I.G. activities with them. The
Control Branch will also act in matters concerning public

relations, press releasces, publicity and legislation.

5. The Secretariat, NIA, under the direction of the Bccretary,
NIA, will furnish the segretarial scrvices for the National
Intelligence Authority and the Intelligence Advisory Board, in
accordance with paragraph 10 of NIA Dlrcctive- The

Secretary, NIA, will also functlon as Assistant to the Executive

25X1A

for Operations (see paragraph 6).

6. The Operations Branch, under the Executive for Operations,

will be ultimacely organized into two divisions as follows:

&. Operations Division’

b. Advisory Council

The Operations Division will act in a staff capacity to
control, coordinate and supervise the activities of the C.I.G.,
and to coordinate plans and policies affecting the internal
operaticns of C.I.G.

The Advisory Council will coordinate the preparation orf
briefs, summaries, and other data for the Director of Central
Intelligence involving his participation in and appcarances

before governmental committecs, groups, boards, etc.
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7. The Personncl and Adminisprativc Branch, under the Excc-
/
utive for Personnel and Adminigtration, will ultimately be
organlzed Into six divisions as follows:

. Flnance

io

o

Communications

Scrvices

{e]

[

Personnel

o]

Security

£. Bpccilal Operations

The Personnel and Administrative Branch will control all
budget and fiscal matters. It will provide complete communica-
tion service and central files and records. Tt will provide
complete administrative services to include logistical support,
reproduction facilitics, and translation.. It will preseribe
property accounting procedures. It will procure and train
personnel, allocate positions, and provide all other necessary
personnel service to include medical service. It will providc
for the security of C.I.G. personnecl and installations in accord
with the overall securlty measures prescribed by the Office of

Collection.

8. The Executive Office will cormence operations with the
least practicable delay and assume its contemplated functions

as rapidly as availability of personnel will permit.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

25X1A

Colonel, CAC
Executive for Personnel and
Administration.

Distribution:
Intelligence Advisory Board
C.I.G. Officc and Branch Chiefs.
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22 July 1946

CENTRAL INTELLICGENCE GROUP 25X1A
¢. 1. G. apMrnrstraTive NG

ORGANIZATION AND FUNCTIONS OF THE EXECUTIVE OFI'ICE
Reference: C.I1.G. 25X1A
"Reorganizatlion of the
Central Intelligence Group",
19 July 1946.

1. Reference above established the EXECUTIVE OFFICE of the

Central Intelligence Group,

2. The Executive Office will be organlzed initially as
follows:
a. Office of the Executive Dircctor

b. Control Branch

NIA Secretarlat

e}

[=1

. Operations Branch

Personnel and Administrative Branch

el

3. The Executive Office will operatc under the dlrection of
thg Executive Director .who will act as the executive and starff
coordinator for the Director of Cecntral Intelligence, and as
the principai staff officer of the Central Intelligence Group
to control and coordinate its activities. All completed action
papers and all matters requiring a decision by the Director
will Dbe processed throdgh the Executive Office. This direc-
tive will not prevent members of C.I.G. from discussing raSters
dircctly with the Director or Deputy Director. However, the
Ekecutive Director will be informed without delay of the
results of these interviews and decisions made thereat. The
Executive Director will be assisted by an Assistant Execubive
Director who will perform such duties as may bs assigned by the
Executlve Director and will act for the Executive Director in

his absence ;
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I, The Control Branch, Exccutive O0ffice, will be vltimately

crganized into three divisions as follows:

a. Foreign Liailson
b. Departmental Liaigon

c. Public Relations and Legislative Liaison

The Control Branch, under the dircction of an Executive
for Control, will act for the Executive Dircctor in matters
lnvolving contracts and llalson with participating governmental
agencies and with accredited represcntatives of forcign govern-
ments in the United States and will coordinate the working
liailson arrangements of C.I.G. activitles with them. Ths
Control Branch will also act in motters concerning public

relations, press releases, publicity and legislation.

5. The Secretariat, NIA, under the direction of the Sceretary,
NIA, will furnish the secrctarial scrvices for the National
Intelligence Authority and the Intelligence Advisory Board, in
accordance with paragraph 10 of NIA Dlroctive_ The 25X1A

Secrctary, NIA, will also function as Assistant to the Executive

for Operations (see paragraph G6).

6. The Operations Branch, under the Executive for Operations,

will be ultimately 6rganized into two divisions as follows:

a. Operations Division
b. Advisory Council

The Operations Division will act in a staff capacity to
control, coordinate and supervise the actilvities of the C.I.G.,
and to coordinate plans and policies affecting the internal
operations of C.I.G.

The Advisory Council will coordinate the preparation of
briefs, summarigs, and other data for the Diresctor of Central
Intelligence involving his participation in and appearances

before governmental committecs, groups, boards, etc.
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7. The Personncl and Administratlve branch, under the Exec-
utive for Personnel and Adminlsiration, will ultimatecly be
organized into six divisions as follows:

a. Finance

o

Communications

Services

il

=

Personnel

)

Security

)

. Speclal Operations

The Personnel and Adminlstrative Branch will control all
budget and fiscal matters. It will provide complete communica-
tion service and central files and records. It will provide
complete administrative scrvices to include logilstical support,
reproduction faqilitios, and transletion. It will prescribe
property accounting procedures. It will procure and train
personnel, allocate positions, and provide all other nccessary
personnel service to include medical service. It will providc
for the security of C.I.G. personncl and installations in accord
with the overall sccurlty measures prescribed by the Office of

Collection.

8. The Executive Office will commence operations with the

least practicable delay and assume its contemplated functions

as rapidly as availsbility of personnel will permit.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

Colonel, CAC
Executive for Personnel and
Administration.

Distribution:
Intelligence Advisory Board
¢.I.G. Office and Branch Chiefs.
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22 Julx 1948

CENTRAL INTELLIGENCE GROUP

25X1A
G 1.G. ADMINLSTRATIVE _
ORGANIZATION AND FUNCTIONS OF THE RXECUTIVE OFFICE
Rofercnce: C.l.G. 25X1A

"Reorganizution of the
Centrul Intelligonce Group",
19 July 1946.
1. Reference ubove established the ixecutive 0ffice of the Central
Intelligence Group.
2. The Exeoutive Office will be orgm ized initinlly as follows:
Be Office of the Lxecutive Director
b. Control Bruich
©. KIA Secretariet
d. Operations Bruanch
©+ Persounel and Administrutive Branch
3+ The kxocutive Oi'fice will operate under the diroction of the
Executive Diroctor who will uct us the executive and staff coérdinutor
for the Director of Central Intelligence, and as the principal staff
officer of the Central Intelligence Group to control and coordinute
its activities, All completed action papers and ull matters requiring
a decision by the Director will be processed through the Executive
Office. This directive will not prevent members of C.I.G. from dis-
cussing matters directly with the Director or Deputy Director. However,
the Executive Director will be informed without delay of the results
of these interviews and decisions made therest. The fZxecutive Director
will be assisted by an Assistant Executive Director who will perform
such duties as may be ussigned by the Executive Director and will act

for the Executive Director in his ebsence,

-1 -

EFPECTIVE 30 JUNE 1947 CIG ADVINISTRATIVE ORDERS YAVING EEEH RESCTIDED
ARE TTOT EFPECTIVL ATTER 1, JULY, 1447
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4, The Control brunch, kxvoutive Offlee, will be ultinmately

organizgod into threg divisions as followng

a. lYoreign Liaison

be  Dopartmental Liaison

8+ Public Relutions und Logislative Liaison

The Control Branch, under the direction of an nxeoutlive
for Control, will act for the Lxecutivo Director in matters
involving contracts and lisison with purtioipating governmental
agonoles and with acoredited representatives of foreipgn govern-

ments in the United Stutes and will coordinute the working

limigon arrungements of CIG activities with themy The

Control Branch will also act in matters conecsrning public
ralutions, press ralewsos, publicity and lagislution,
8¢ The Scoretariut, NIA, under the dirsction of the Secretary,
NIA, will furnish the scveretariat sarvices for the Notional
| intelligense unthority und the intelligence idvisory Board, in
. - 25X1A
accordince with paragraph 10 of NIA Dirac:ive - The ‘

Secretary, NIA, will wlso function s Asristent to the Lxscutive

for Operations (s: e paragraph 6).

6. The Operations Branch, under the Lxeeutive for Operations,
will be ultimately orgenized into two divigions us f{ollows;
8¢ Operations Division
b.  Advisory Council
The Oporutions Division will act in & gtalf capacity to
aontrol, coordinate smﬁ supervise the activities of the SIG,
and to coordinate plans and policies affecting the internal

operations of CIG,.

v

The Advisory Counoil will coordinate the preparation of
E .
briegs, summaries, and other data for the Diresztor of Central
Intelligence involving his participation in and a;pearances \

before governmental committees, groups, boards, eto. Y
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7. The Personnel and .dministrative Bra:ch, udder the Execo-
utive for Porsomuslf and Administation, will ultimutely be
erpanized into slx dlvisiins ss follows:

8. Iinance

be Communications
8. Services

ds Personnel

Q.  LacuriLy

i

+» Spociul Operations

The Personnel und Adm.n.gtrative Bra.ch will s oonérol ell
budgel und fiscal matters. It will provide complste communica-
ticn service und oentral filos and records, 1t will provide
complete administrative services to include loglsticul support,
reproduction facilities, und transletion. It »ill prescribe
property acoounting proccdures. It will procure und truin
personnel, allocute positicons, und provide ull other necessary
personnel service to ingélude medical servise. 1t will provide
for the security of C.I.G. porscnnels and installations in accord
with the overull security measures proscribed by the Office of

Celleotion,

8, The Executive Offico will conmence operations with the
least practicable delay and assume its comtemplated functions

a8 repidly .s availability of persornel will permit, \

FOR THE DIRECTUR OF CiNTRAL INTELLIGENCBj \

!

: 25X1A
Colonel, CAC
Executive for Personnel and
Administration,

Distribution:
Intelligence Advisory Board
CIG Oifice and Brunch Chiefs,

£

i
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